Town of WakRefield

Council Members

O. E. Parker, Ill, President
Frances Chambers
Michael W. Kessinger
Dennis P. Mason

Darlene Whiting

Brian K. Wills

Brian M. Laine, Mayor
Bonita Meyers, Clerk

Robyn L. Croft, Treasure

Post Office Box 550
Wakefield, VA 23888
Phone: 757.899.2361| Fax: 757.899.2907

Date Project

Zoning Application Completeness Checklist

Under Wakefield’s Zoning Ordinance, there are required items that must be submitted along with the
application before it can be considered as a received application.

O The application must be filled out completely, including correct parcel ID number and
zoning district.

O An incomplete application cannot be accepted or reviewed, and it is the responsibility of
the applicant to provide a completed application.

O The applicant must denote if the applicant has the power of attorney on behalf of the
property owner, if the applicant is not the property owner.

O The site drawing must be provided.

O Plans for uses as described in Section 5-11.4 shall be submitted, showing the following:
title of the project, owners, scale, north arrow, zoning and proposed changes, property
lines, flood plains, adjacent properties’ and owners’ boundary survey, existing and
proposed structures; significant natural features, including wooded areas and large trees;
existing and proposed roads, driveways, walkways and utilities; and landscaping
proposed.

O Allsite plans, including those for single-family residential uses must be submitted with
the following requirements:

O The site drawing must be north oriented and clearly show the parcel lines along
with the measurement (in feet) along all sides of the parcel.

O The site drawing must clearly denote the rear, side, and front setbacks from the
property lines to the proposed structure.

O The site drawing must include the proposed structure and/or any existing
structures.

O The site drawing must include plans or a written description explaining
methods proposed for water supply and sewage disposal.

O If off-street parking is required, this must be clearly shown on the site drawing.

O A copy of the Sussex County property plat, available through the Sussex County
Courthouse, is required to be submitted with the application.

O Itis recommended, but not required for single family residential uses, that the applicant

submit a survey of the property with the application.



